ATTACHMENT F
DEPARTMENT ORDER 902

NON-QUALIFIED LEGAL CLAIM/NON-LEGAL COPYING PROCESS

INMATE COMPLETES REQUEST
FOR WITHDRAWAL AND TAKES TO;
con

CO il REVIEWS REQUEST AND
CHECKS BALANCE

REQUEST DENIED AND RETURN
TO INMATE

REQUEST DENIED AND RETURNED!
TO INMATE

FUNDS AVAILABLE

?

CO Il SIGNS AND DATES
WITHDRAWAL AND RETURNS TO
INMATE

INMATE COMPLETES COPY

DESIGNATED STAFF COPIES AND

REQUEST AND GIVES TO STAFF

ITEM COMPLIES

GIVES TO INMATE

| DESIGNATED STAFF DISSEMINATE
COPIES OF REQUEST FORMS

*

|

SR )

(1) Item requested for copying does not
violate any requirements or prohibitions
established in Deparment Orders,
Institution Orders or other written instructions

* Copy of form to inmate, copy for file, copy f
Legal Access Monitor



